MOJTOXXEHNE
O NOPAAKE OBPABOTKW NMEPCOHAJIbHbIX JAHHbIX
PABOTHVMKOB OIB6lNMoOY WTK N TAPAHTUAX NX 3AWLNTbI

1. O6Lwme NoNoXKeHUA

1N1. Hactosuwee lNonoxeHne pa3paboTaHO B LeNAX 3awuTbl MEPCOHaNbHbIX AaHHbIX
paboTHMKOB  061aCTHOI0  roCyfapCTBEHHOro  GHOKETHOro  MPOgeccUoHanbHOro
06pa3oBaTeIbHOr0  yupexaeHus «LUyACcKuiA TEeXHONOTUYeCKUiA  Konnemk» (fanee —
OrBrnoOY LUTK) oT HeCaHKLUMOHMPOBAHHOIO AOCTYnMa.

1.2. Hactosiwee MonoxeHne pa3pabotaHO B COOTBETCTBUU C TpeboBaHUsiMU TK PO,
®epepanbHOro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHabHbIX [aHHbIX"(B pea.
®epepanbHbIX 3aKOHOB 0T 25.11.2009 Ne266-®3, oT 27.12.2009 Ne363-d3, ot 28.06.2010
Ne 123-®3, oT 27.07.2010 Ne204-®3, ot 27.07.2010 Ne227-®3, ot 29.11.2010 Ne313-®3,
oT 23.12.2010 Ne359-®3, o1 04.06.2011 Nel123-®3, oT 25.07.2011 Ne261-93),
defepabHOro 3akoHa oOT 29.12.2012 r. Ne273-®3 «O6 o06pa3oBaHUM B POCCUIACKOWA
depepayunn», deaepanbHOro 3akoHa ot 27 uona 2006 r. Nel49-d3 «O6 MHGpopmauuu,
NH(POPMALMOHHBIX TEXHOMOTMAX M 0 3awuTe MHMOPMaLUM» 1 onpefensetT 0CO6EeHHOCTU
06paboTKMN NepCoHaNbHbIX AaHHbIX PaboTHMKA.

1.3. C6op, XpaHeHue, MCNoONb30BaHWE U pacnpocTpaHeHWe MHMOPMaLUM O YaCTHOWA
XWU3HW nuua 6e3 NUCbMEHHOro ero cornacus He fonyckawTcs. [epcoHasibHble AaHHble
OTHOCATCA K KaTeropum KOHMUAeHUMaNbHOW MHDOpMaUnn. Pexnm KOH(PUAEHLMaNbHOCTY
MepPCOHaNbHbIX [AaHHbIX CHUMAaeTCs B Ciy4vasx 06e31MyuMBaHUs WU NO UCTeYeHun 75-
NEeTHero CpoKa XpaHeHus, ecin MHOE He ornpejesieHO 3aKOHOM.

1.4. [O/MKHOCTHbIe Nuua, B 00A3aHHOCTb KOTOPbIX BXOAMT BeAeHWe MepcoHasbHbIX
[AaHHbIX COTPYAHWKOB, 0653aHbl 00eCrneynTb Ka[OMy BO3MOXHOCTb O3HAKOMJIEHUS C
[OKYMeHTaMu ¥ Matepuanamu, HermocpeACTBEHHO 3aTparnsBalowWwyMy ero npasa u cBoboabl,
€c/i1 NHOE He NMPesyCcMOTPEeHO 3aKOHOM.

1.5. MepcoHanbHble AaHHble He MOTYT ObITb MCMNOJIb30BaHbI B LENSX:

- MPUYNHEHMA UMYLLLIECTBEHHOIO 1 MOPa/IbHOr0 Bpeja rpaxjaHam,

- 3aTpyAHEHUA peanu3aunn npas 1 cBobos rpaxkaaH Poccuinckoin ®epgepaunu.



1.6. OrpaHunyeHne npas rpaxgaH Poccuiickoi deaepaunmn Ha OCHOBE MCMONb30BaHUA
NMH(OopMaLMM 06 X coumnanbHOM MPOUCXOXAEHWW, O PacOBOW, HaLMOHa/bHON, A3bIKOBOWA,
PENUTrMO3HON M NapTUNHOA MPUHAANEXHOCTM 3anpeLleHo M KapaeTcs B COOTBETCTBUM C
AEeNCTBYIOLLMM 3aKOHOAATENbCTBOM.

1.7. Opugnyeckme n ¢manyeckme nuiua, B COOTBETCTBUM CO CBOMMM MONHOMOYMAMU
BNafetoline WHMoOpMaUnein o rpaxgaHax, nofayvalowme M WUCNOMb3YHOLWME €e, HeCcyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin depepaumm 3a
HapyLLEHMe peXxxnma 3alunTbl, 06paboTKM 1N NOPsSAKA MCNONb30BaHUS 3TOW MH(OPMaLMK.

1.8. HenpaBoMepHOCTb [A€ATENbHOCTM OPraHoB rOCY[apCTBEHHOW BfacT W
opraHusaumii no c6opy nepcoHasbHbIX AaHHbIX MOXET OblTb YCTaHOB/EHA B CyAeO6HOM
nopsiake No Tpe6oBaHMO Cy6BLEKTOB COrNacHO 3aKoHoAaTeNbCcTBa Poccuiickoin deaepaumm.

1.9. Hactosuee lMonoxeHue yteepxaaetca gupektopom OIMBMNOY LWTK u aBndertcs
06sA3aTeNbHbIM A1 WCMNONMHEHUS  BCEMMU  COTPYAHMKaMW, WMeWMMKM  AoCTyn K
nepcoHasibHbIM JaHHbIM COTPYAHMKA.

2. MNepeyeHb JOKYMEHTOB W CBEAEHWIA, cofepXXaLnX NepcoHasbHble
[laHHble paboTHUKA

2.1. B cootBeTcTBMKN C¢ TK P®, nokanbHbiMU HopmaTtusHbiMM OIBMNOY LWTK nuyo,
noctynawowee Ha paboTy, npeabsBaseT paboTofaTento  cregylouimne  AOKYMEHTbI,
cofiep>kalline ero nepcoHanbHble faHHbIE:

- NacnopT WY UHON AOKYMEHT, YAOCTOBEPAOLLUUIA MMYHOCTb, COAEPXKALLUNIA CBELEHNS O
MacnopTHbIX AaHHbIX PaboTHMKA, CBEAEHUS O MecTe permcTpaymm (MecTe XWUTenbCTBa),
CBefEHNS 0 CEMENHOM MONOXKEHUN;

- TPYLOBYIO KHUXKY, COAepXXallyto AaHHble O TPYA0BOM AeATeNbHOCTU PaboTHUKA,;

-CTpaxoBoe  CBWAETENbCTBO  FOCYAApPCTBEHHOIO  MEHCMOHHOrO  CTpaxoBaHus,
cofepkallee CBefleHMsA 0 HOMEpE M Cepumn CTPaxoBOro CBUAETE/NbCTBA;

-CBNETENbCTBO O MOCTAHOBKE Ha yyeT B HA/IOFOBOM OpraHe, cofepkalliee ceefeHuns 06
NLEHTUPUKALNOHHOM HOMEPE HaNoroniaTeNbLLnKa,;

-[OKYMeHTbl BOMHCKOrO Yy4eTa, CoOjep)kaline CBeAeHWS O BOMHCKOM Yy4eTe
BOEHHO00A3aHHbIX W NNL, NOANEXaLNX NPU3bIBY Ha BOEHHYHO CyXO0y;

- LOKYMeHT 06 06pa3oBaHUK, 0 KBaNIUPUKALMUM UAN O HAMYUK CeLUanbHbIX 3HAHWIA
UK cneumnanbHOM NOAroTOBKM, COAepXKaLlnii cBeaeHnst 06 obpa3oBaHMmM, Npodeccun.

2.2. B nepeyeHb [OKYMEHTOB W CBEAEHWI, COAepXaliMX MepcoHabHble AaHHbIe,
BK/IHOHAtOTCH:

- TPY0BOVi [OroBoOp;

- CBEJ}eHNA 0 COCTOSHUM 3[0POBbS;

- CBefieHNs 06 NMYLLeCTBe;

- @HKETHbIE 1 NacrnopTHbIE AaHHbIE;

- CBefleHns 0 3apaboTHON nnare;

- CeMeliHoe, coumnanbHoe, UMYLLLECTBEHHOE MOMTOXKEHMUE;

- 06pa3oBaHue;

- Apyras uHgopmauus.

3. oHATME 1 cocTaB NEPCOHa/IbHbIX AaHHbIX

MepcoHasbHble AaHHble paboTHMKA - MHGopMauums, Heobxoanmas paboTofaTenio B
CBS3W C TPYAOBbIMY OTHOLUEHUSMM U KacaroLasaca KOHKPETHOro paboTHMKa.
3.1. CocTaB nepcoHanbHbIX faHHbIX PaboTHUKA:



- aHKETHble N 6uorpagmyeckmne AaHHbIE;

- 06pa3oBaHue;

- CBeIeHNs1 0 TPy 0BOM ¥ OOLLEM CTaxe;

- CBEJleHNS1 0 COCTaBe CeMbU;

- NaCnopPTHble AaHHbIE;

- CBE[lEHNS1 0 BOUHCKOM YUYeTe;

- CBeJleHNs 0 3apabOTHOI nnaTe COTPYAHUKA;

- CBEJIEHNA 0 COLMANbHbIX NbroTax;

- CMeunanbHoCTb;

- 3aHUMaeMas A0/KHOCTb;

- Ha/IMumne CyanuMocCTel;

- afpec MecTa XMTeNbCTBa, HOMepP AOMaLLHEro TeneqoHa;

- MECTO paboTbl MM y4ebbl YNEHOB CEMbM N POACTBEHHUKOB;

- coiepXKaHune TPYA0BOro A0OroBopa;

- COCTaB feKnapupyembiX CBeAEHMIN 0 HANMYNKU MaTepuanbHbIX LLEHHOCTEN;

- CofiepXKaHue Aeknapaumu, nofaBaemoit B Ha/IOrOBYH MHCNEKLUIO;

- NOAMMHHUKM 1N KONUWN NPUKA30B MO IMYHOMY COCTaBy;

- INYHble fena v TPYA0Bble KHUXKN COTPYAHWKOB;

- Jlena, cogepxkaline maTepuanbl NO MOBLILEHNKO KBanuguKauuyu 1 nepenoaroToBke
COTPYAHUKOB, UX aTTecTauuu, cny>XXebHbIM paccnefoBaHNAM;

- KONUKN OTYETOB, Harnpas/sieMble B OpraHbl CTaTUCTUKW.

3.2. [aHHble AO0KYMEHTbl SBASKOTCA KOHMUAEHUMANbHbIMW, XOTS, YUYUTbiBas
MacCoBOCTb W efMHOe MecTO 06paboTKM U XpaHeHWs, COOTBETCTBYHOLWWA rpud
OrpaHMYEHNN Ha HUX He CTaBUTCS.

4. Tpe6oBaHMA No 06paboTKe NePCoOHasIbHbIX JaHHbIX Pab0THUKOB

4.1. B uenax obecrieyeHuns npas v cBobOOL 4YenoBeka W rpaxjaHvHa pabortogartens u
ero npeacTasmTeny npy 06paboTke NepcoHasbHbIX AaHHbIX PaboTHMKA 0653aHbl CO6M04aTh
cnegytowme ob6uine TpeboBaHMS:

06paboTKa MepcoHanbHbIX  [AaHHbIX paboTHUMKA  MOXET  OCYLLEeCTBATLCA
NCK/IOYNTENBHO B LENAxX o6ecneyeHnss COOGMIOLEHUSA 3aKOHOB M WHbIX HOPMAaTWBHbIX
MpaBOBbIX aKTOB, COAENCTBMSA pabOTHMKaM B TPYLOYCTPOMCTBE, 06YUYEHUN U MPOABMKEHUN
no cnyxb6e, obecrnevyeHnss NUYHOM 6€30MNacHOCTU PabOTHMKOB, KOHTPONS KONMYECTBa U
KayecTBa BbINOJIHAEMO paboTbl 1 06ecrneyeHns COXPaHHOCTU MUMYLLECTBA;

- Npu onpegeneHnn obbema n cofepkaHusd obpabaTbiBaeMbIX MepCOHaNIbHbIX LaHHbIX
paboTHMKa paboTodaTenb AO/MKEH pykoBoacTBoBaTbcsi KoHcTuTyumen PP, TK PO u
NHBIMW (hefepasibHbIMU 3aKOHaMW;

- BCE NepcoHasibHble flaHHble paboTHMKA CneayeT rnoayyarb Y Hero camoro.

4.2. Ecnn nepcoHanbHble faHHble paboTHMKA BO3MOXHO MOYUYUTb TO/IbKO Y TPETbEN
CTOPOHbI, TO pabOTHUK AO0/MKEH ObITb YBeOM/IEH 06 3TOM 3apaHee U OT Hero JO/HKHO ObITb
noslyyeHoO MUCbMeEHHOe cornacve. PaboTtofatesnb AO/MKEeH COO06WUTb paboTHUKY O Lensx,
npegnonaraemMblX UCTOYHUKAX M CNOCO6aX MOMYyYEHUA MEPCOHaNbHbIX LAHHbIX, & TaKXe 0
XapakTepe nognexawmx nosyyYeHUo MepcoHanbHbIX [AaHHbIX W MOCNEACTBMAX OTKasa
paboTHMKaA faTb NUCbMEHHOE COorfiacue Ha UX NonyyeHue.

4.3. PaboTogatenb He MMeeT npasa Nnosiyvyatb M 06pabartbiBaTb NepCOHasIbHble JaHHbIe
paboTHMKA O ero NMOMTUYECKMX, PETMTNO3HLIX N UHBIX YOEXAEHMAX M YaCTHON XW3HW. B
cny4yasx, HernocpeACTBEHHO CBA3aHHbIX C BOMpPOCaMW  TPYAOBbIX OTHOLUEHMIA, B
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COOTBETCTBUM CO CT. 24 KoHcTuTyumm PP paboToaaTenb BnpaBe nony4vatb U obpabaTbiBaTb
[aHHbIE 0 YaCTHOW XXM3HW PaboTHMKA TOMIbKO C ero NMMCbMEHHOro Cornacus.

4.4, PaboTofartenb He MMeeT npasa nonyyaTb M obpabaTbiBaTb NEPCOHasIbHbIE AaHHbIE
paboOTHMKA O €ro 4/IeHCTBE B O0OLLECTBEHHbIX O00bEAMHEHUSX WM ero MNpPotCOo3HOW
[eATeNbHOCTH, 3a UCK/TIIOYEHUEM CllyYaeB, NpeayCMOTPEHHbIX (PefepanbHbIM 3aKOHOM.

4.5. Tpn NpUHATUM pelleHnid, 3aTparnBaroLnx MHTepecbl paboTHUKA, paboToaaTesb
He WMeeT npaBa OCHOBbLIBAaTbCA Ha MEPCOHaNbHbIX [aHHbIX PabOTHMKA, MONYYEHHbIX
NCKNIOUUTENBHO B pe3yfnbTaTe UX aBTOMaTU3MPOBAHHON 06pPabOTKM WAM 3NEKTPOHHOrO
nofy4eHus.

4.6. 3awmTta nepcoHasibHbIX [aHHbIX PabOTHWKA OT HenpaBOMEPHOro  UX
MCMONb30BaHUS UNW yTpaTbl AO/MKHa OblTb obecrnevyeHa paboTogaTesieM 3a CYeT CBOWUX
CpefcTB B NopsifKe, yCTaHOBNEHHOM (hefiepasibHbIM 3aKOHOM.

4.7. PabOTHUKM N MX NPeACTaBUTENN AOMKHbI OblTb 03HAKOM/EHbI MOA POCMAUCL C
JOKYMeHTaMy OpraHusauumn, ycTaHaBAMBalOWMMM MOPSAAOK 06paboTKM NepcoHasbHbIX
AaHHbIX pab0THMKOB, a TakXke 006 UX npaBax U 0643aHHOCTAX B 3TO 061acTu.

5. O6a3aHHOCTN paboTHMKaA

5.1. PaboTHUK 0653aH:

5.1.1. MNepepaBatb paboToaaTeNntd UAWM ero NPeacTaBUTENHD KOMMIEKC AOCTOBEPHbIX,
LOKYMEHTUPOBAHHbIX NMEPCOHa/IbHbIX AaHHbIX, COCTaB KOTOPbIX yCcTaHOB/EH TK P®.

5.1.2. CBoeBpeMeHHO coobwatb pabotogaTenito 06 M3MEHEHUM CBOMX MePCOHasIbHbIX
[laHHbIX.

6. NMpaBa paboTHMKa

6.1. PabOTHMK MMeEET npaBso:

- NOSlYYEHUS MOSHOW WH(OPMaLMM O CBOMX MEPCOHA/bHLIX AaHHbIX U 06paboTKe
NepcoHabHbIX AaHHbIX;

- joctyna K CBOMM MeAMUMHCKMM [JaHHbIM C MOMOLLbIO MeLMLMHCKOro cneumnanmcra
Mo ero Bbl6opy;

- TpeboBaTb 00 WCKNHOYEHUM WA  WUCNPaBEHUN HEBEPHbIX WM  HEMOJHbIX
NepcoHaNbHbIX [JaHHbIX, a TakKXkKe [JaHHbIX, 06paboTaHHbIX C HapyweHnem TpeboBaHmin TK
P® 1 HacToAawero NMonoxeHus;

- 3afBWUTb B TMUCbMEHHOMW (opMe O CBOEM HecornacuM C COOTBETCTBYHOLUM
060CHOBaHWEM TakKoOro Hecornacus B Cnyyae OTKa3a paboTofaTtens WCKAUUTL UK
MCMpaBuTbL NEPCOHAsIbHbIE AaHHble Pa6OTHUKE,;

- [ONOSIHUTb 3asBfIEHWEM, BbIpaXaloWMM ero COOGCTBEHHYK TOYKY 3peHus,
MepcoHasibHble AaHHbIE OLEHOYHOr0 XapakKTepa,;

- TpeboBaTb 06 u3BelWleHUN paboTodaTenem BCEX /UL, KOTOPbIM paHee Oblnu
COOOLLEHbl HEBEPHbIE WAN HEMOJHbIE MePCOHasbHble AaHHble paboTHMKa, 060 Bcex
MPOV3BeAEHHbIX B HUX UCKTHOUYEHUAX, UCNPABNEHUAX UN AONOSTHEHUAX;

- cBO60AHOro 6ecniaTHOro AoCTyna K CBOMM MepCcoHasibHbIM [aHHbIM, BK/OYas npaso
Ha nosiyyeHMe KOMWI NOGOM 3anucK, CcofepXKalleinl nepcoHanbHble [AaHHble, 3a
NCKMHOUYEHMEM CydaeB, NpeayCMOTPEHHbIX PefepasibHbIM 3aKOHOM;

- onpeAensTb CBOUX NPeACTaBUTENe ANA 3aLMTbl CBOMX MEPCOHAbHbIX AaHHbIX.

6.2. PabOTHUK He [O/KEH OTKa3blBaTbCA OT CBOMX MpPaB Ha COXpPaHeHWe W 3awuTy
TaliHbl.



7. Cbop, 06paboTKa 1 XpaHeHNe NepcoHaNbHbIX AaHHbIX

7.1. TopafoK nonyyeHusa nepcoHaibHbIX AaHHbIX:

7.1.1. Bce nepcoHanbHble AaHHble paboTHUKaA creayeT nonyyarb y Hero camoro. Ecnu
MepcoHasbHble JaHHble pPaboTHMKA BO3MOXHO MOMYYUTb TO/IbKO Y TPETbel CTOPOHbI, TO
paboTHUK ‘AOMKEH OblTb yBELOM/IEH 06 3TOM 3apaHee M OT HEro AO0/MKHO OblTb MOYYEHO
nUCbMeHHOe cornacue. PaboTtofatenb [O/MKEH COO06WWUTb  paboTHUKY O  Uensx,
npegnonaraemMbiX UCTOYHUKAX M CNOCO6aX MOMYyYeHUSA MePCOHaNbHbIX [AaHHbIX, a TakXe 0
XapakTepe nognexawmx nofyyeHU0 MepCoHaNbHbIX AAHHBLIX W MOCNeACTBMAX OTKasa
paboTHMKA faTb MUCbMEHHOE COracue Ha UX NonyyeHue.

7.1.2. PabotopaTe/nb He WMeeT npasa nonyyaTb UM o6pabaTbiBaTb MepcoHaNbHble
[aHHble paboTHMKA O ero MOMNTUYECKUX, PEIUTUO3HBLIX U MHBIX YOEeXAEHUAX WU YaCTHOWA
XW3HW. B cny4yasax, HeMnocpeAcTBEHHO CBA3aHHbIX C BONPOCaMy TPYAOBbLIX OTHOLUEHWNA, B
COOTBETCTBUM CO CT. 24 KoHCTUTYyumMn PP paboToaaTesib BNpase rnosyyarb U 06pabatbiBaTh
[aHHbIE 0 YAaCTHOW XXM3HW PabOTHMKA TOIbKO C ero MUCbMEHHOI0 COoracus.

7.1.3. PabotopaTe/nb He WMeeT npasa MnonyyaTb WM 06pabaTtbiBaTb MepcoOHabHbIe
AaHHble pab0THMKA O ero YneHCTBe B OOLLECTBEHHbLIX 06bEeAMHEHUAX AN er0 NPO(COH3HON
[eATeNbHOCTH, 38 UCKKOYEHNEM C/lydaeB, MPesyCMOTPEHHbIX (pefepanbHbIM 3aKOHOM.

7.2. ObpaboTKa, Nepegaya 1 XxpaHeHWe MepcoHanbHbIX AaHHbIX paboTHUKA:

7.2.1. O6paboTka NepcoHaNbHbIX AaHHbIX PaboTHUKA - MOJlyYeHUe, XpaHeHwe,
KOMOMHMPOBaHWe, nepegada unu n6oe Apyroe MCrosb3oBaHWE MNepCcoHasbHbIX AaHHbIX
paboTHUMKa.

7.2.2. Kpyr nuu, [onyuweHHbIX K paboTte € [AOKYMeHTaMu, CcofepXawmu
nepcoHasibHble AaHHble paboTHMKOB, onpedenseTca npukasom aupektopa ONbroy LWTK,
B COOTBETCTBUM CO CT. 78 TpyaoBoro Kogekca Poccuiickoin depepauun.

7.2.3. K 06paboTKe, nepegaye U XpaHeHUO MEPCOHabHbIX AaHHbIX paboTHMKA MOryT
MMEeTb JOCTYN COTPYAHUKM OGyxXrantepumn, COTPYLHUKN OTAeNa Kagpos, COTPYAHUKN CNyXObl
6e30MacHOCTU, COTPYAHMKN KOMMbIOTEPHbIX OTAENO0B.

7.3. Tlpn nepepade nepcoHasnbHbIX fAaHHbIX paboTHUKa paboTodatent [O/KEH
cobntofatb cnefyroline TpeboBaHUA:

- He coobLWaTb NepcoHasbHble AaHHble paboTHUKA TPeTbelh CTOPOHE 6€3 MUCbMEHHOIO
cornacms paboTHMKA, 3a WCK/IKOYEHWEM CNyyaeB, Korfga 370 HeobXoAMMO B  Lensx
npeaynpeXxneHns yrposbl >XWU3HW W 340pOBbHO  paboTHMKA, a TakKxXe B Cly4asx,
YCTAHOB/EHHbIX (hefilepasibHbIM 3aKOHOM,;

- He coobLWartb MnepcoHa/bHble AaHHble paboTHMKA B KOMMEpPYEeCcKUX Lensx 6e3 ero
MMUCbMEHHOrO corfacus;

- NpeaynpeanTb NnL, NONYYaloLWmMX NepcoHanbHble fJaHHble paboTHMKA, O TOM, YTO 3TK
[aHHble MOryT ObITb WCMONb30BaHbl fIMWb B LENAX, A9 KOTOPbIX OHU COOOLEeHbl, W
TpeboBaTb OT 3TUX NUL MNOATBEPXKAEHMA TOro, 4YTO 3TO MpaBWuIo cobnogeHo. Jluua,
nosyyatoLme nepcoHanbHble faHHble paboTHMKa, 0653aHbl COBNIOAATL PEXXMM CEKPETHOCTHU
(KoH(uaeHUManbHocTK).  [aHHOe MNOMOXXEeHMe He  pacnpocTpaHseTcs Ha  0bOMeH
NepcoHaNbHbIMWA  AiaHHbIMW  PabOTHWKOB B MOPAAKe, YCTaHOB/EHHOM (efepasibHbIMU
3aKoHamu;

- paspewaTb [AOCTYN K MepcoHasibHbIM [aHHbIM PabOTHWKOB TO/bKO CreluanbHo
YNO/IHOMOYEHHbLIM NKnLaM, NPU 3TOM YKasaHHble N1Ua AO0MXKHbI MMETb MpaBO MoayyaTb
TO/IbKO Te MEepCcOHasibHble [aHHble paboTHMKA, KOTOPble He06XOAUMbI ANS BbIMONHEHUA
KOHKPETHbIX (DYHKLMWIA;



- He 3anpalumBaTb MH(HOPMALUIO O COCTOAHMM 340POBbA PabOTHMKA, 3a UCKHOYEHUEM
TeX CBELEHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMOSIHEHUSA PabOTHUKOM
TPYA0BOW (PYHKUMK;

- nepefasaTb MNepcoOHasibHble [aHHble paboTHMKa MpefAcTaBUTENAM paboTHWKA B
nopsagke, ycrtaHoBneHHom TK P®, n orpaHmumBatb 3Ty WHMOPMaLUI0 TONIbKO TEMU
NepCcoHaNbHbIMN  flaHHbIMKM  paboTHMKA, KOTOpble HeobXOoAUMbI AN BbINOJIHEHMWSA
yKa3aHHbIMU NPeLCTaBUTENAMU UX (YHKLMIA.

7.4. Tlepefadya nNepcoHasibHbIX [AaHHbIX OT AepXKaTens WM ero npeactaBuTenei
BHELLHEMY MOTPebUTEeN0 MOXET JOMYCKaTbCA B MUHUMa/IbHbIX 06bemMax M TO/IbKO B LieNifxX
BbIMO/IHEHMSA 3afay, COOTBETCTBYIOLLNX 06BLEKTUBHON NPUUMHE cbopa 3TUX AaHHbIX.

7.5. Bce Mepbl KOH(MAEHUMANbHOCTM Mpu  cbope, o06paboTke W XpaHeHWUU
NepCcoHaNIbHbIX AaHHbIX COTPYAHMKA PacnpoCTPaHATCA Kak Ha OyMaxHble, Tak W Ha
3/1EKTPOHHbIE (2aBTOMATM3NPOBAHHbIE) HOCUTENN UH(OPMALUN.

7.6. He ponyckaeTca OTBeYaTb Ha BOMPOCHI, CBA3aHHbIE C Mepefayeli NepcoHasbHOWA
NH(opMaumn no TenedoHy nan akcy.

7.7. C pabOTHMKaMK, OTBETCTBEHHbLIMW 32 XpaHEHME MePCOHaNIbHbIX AaHHbIX, & TaKXe C
paboTHMKamMu, BfafelowWwmMy NepPCoOHaIbHbIMU  [AaHHBIMU B CUJTy CBOUX [O/HKHOCTHBIX
06513aHHOCTe, 3akntoyvaloTcs CornaweHns 0 HepasriaweHuy MepcoHanbHbIX AaHHbIX
paboTHMKOB (MpunoxeHne 1.2). k3emnnap CornaweHnsa XpaHUTCA B OTAeNe KafpoB..

7.8. ABTOMaTU3MpoBaHHas 06paboTKa W XpaHeHWe MNepcoHasbHbIX  [JaHHbIX
pabOTHMKOB [ONYCKatTCS TOMbKO MOC/Ee BbIMOMHEHUA BCEX OCHOBHbIX MeponpusTUiA Mo
3awmTe nHdopmaunn.

7.9. TomelLeHNs, B KOTOPbIX XPaHATCA NepcoHasibHble JaHHble PpabOTHUKOB, AO/MKHbI
ObITb 060PYA0BaHbI HAAEXHbBIMU 3aMKaMy U CUTHaNM3aLuein Ha BCKPbITUE NOMELLLEHWIA.

7.10. MNomeleHna B paboyee Bpemsa Npu OTCYTCTBUM B HUX pabOTHMKOB OT/AeNa Kaipos
[O/MKHBI 6bITb 3aKPbIThI.

7.11. TpoBefeHne YOOPKW MOMELLEHUA [LO/DKHO MNPOU3BOAUTLCA B MPUCYTCTBUU
paboTHMKOB OTAeNa Kajpos.

8. [locTyn K NnepcoHaslbHbIM AaHHbIM PaboTHMKA

8.1. MpaBo focTyna K NepcoHanbHbIM AaHHbIM paboTHUKA UMELOT:

e aupekTop ONBMNOY WTK ;

* DYKOBOAWUTENN CTPYKTYPHbIX MNOApa3feneHnidi No  HanpaBneHWto  LeaTeNbHOCTH
(BOCTYN K IMYHBIM AaHHbIM TOMIbKO paboTHMKOB CBOEro nogpasgeneHuns);

* PYKOBOAWTENb HOBOFO MojpasfeneHns npu nepesoge paboTHMKA M3  OAHOMO
CTPYKTYPHOI0 nojapasfeneHns B Apyroe;

* [NaBHbIM Byxrantep 1 paboTHUKN ByXrantepuu;
cekpeTapb PyKOBOAUTENS;
npeacefatens NPoMCO3HON oOpraHM3aLnm 06pa3oBaTeNbHOI0 YUPEXAEHWS;

* METOAWCT;

* CUCTEMHbIN agMUHUCTpaTOp (MpY BELEHWUW caliTa Konneaxa)

* cam pabOTHUK, HOCUTENb AaHHBbIX;

e pyruve COTPYAHWKW OpraHusauumn, KoTopble WMeT [OCTYNn K MNepCoHa/bHbIM
AaHHbIM pPaboTHMKA TONbKO C MWCbMEHHOro Ccorfacus camoro paboTHMKa, HOCUTeNs
[aHHbIX.

8.2. BHewHMIA gocTyn.



8.2.1. K uncny maccoBbIX NOTpebuTenein nepcoHanbHbIX AaHHbIX BHe OFBMOY LUTK
MOXHO OTHECTU rocyAapCTBEHHbIE N HErOCYAapCTBEHHbIE PYHKLMOHAbHbIE CTPYKTYPbI:

- Ha/I0r0BblE UHCNEKLNN,

- MPaBOOXPaHNTENbHbIE OpPraHbl;

- OpraHbl CTaTUCTUKMW;

- CTpaxoBble areHTCTBa,;

- BOEHKOMaTbl;

- OpraHbl CoLManbHOro CTpaxoBaHus;

- MEHCUOHHbIE (YOHAbI;

- noApasfeneHnsa MyHULMNanbHbIX 0praHoB ynpasieHus.

8.2.2. Hai30pHO-KOHTPO/IbHbIE OpraHbl MMetT AOCTYN K MHOpMaL MM TOIbKO B clhepe
CBOEN KOMMETEHLUUN.

8.2.3.0praHumsaunn, B KOTOpPble COTPYAHUK MOXET OCYLLEeCTBNATL MNepevyncneHns
[EeHeXHbIX CpefAcTB (CTpaxoBble KOMMaHWW, HEerocyfapCTBEHHbIE MEeHCUOHHbIe (OHAbI,
6naroTBOpUTENbHbIE OpraHn3auun, KpeauTHbIE YUYpexAeHWs), MOryT MOMy4uTb LOCTYN K
MepcoHasibHbIM AaHHbIM PaboTHUKA TO/LKO B C/lyyae ero NMCbMEHHOIO pa3peLLeHus.

8.2.4. CsefieHMss 0 paboTaroleM COTPYAHUKE WAU Y>XKe YBOJIEHHOM MOryT ObITb
npefocTaBneHbl APYron OpraHu3auum TOMbKO C MWUCbMEHHOro 3anpoca Ha OnaHke
opraHusauum, ¢ NPUIOXKEeHNEeM KONUM HOTapuaibHO 3aBepeHHOr0 3asAB/eHNs PaboTHUKA.

8.2.5.lNepcoHanbHble  faHHble  COTPYAHUKA  MOTyT  6bITb  MNPefOoCTaB/EHbI
POACTBEHHMKAM WN Y/fleHaM ero CemMbM TO/MIbKO C MUCbMEHHOro paspeLleHns camoro
COTPYZHMKa.

8.2.6. B cnyyae passoga 6biBwias cynpyra (Cynpyr) uUmeeT MpaBo 06paTUTbCA B
opraHu3auuio ¢ NMCbMEHHbIM 3arpocoM O pasmepe 3apabOTHON NnaTbl COTPYAHUKA 6e3 ero
cornacus.

9. 3alimTa nepcoHanbHbIX JaHHbIX

9.1. Mog yrpo3ol WAM OMACHOCTbIO YTpaTbl MEPCOHANbHbIX [aHHbIX MOHUMAETCA
€AVHUYHOE WU KOMIJIEKCHOE, peasibHOe WX MoTeHLUManbHOoe, aKTUBHOE WM MacCUBHOE
NPOsiBNIEHNE 3/10YMbILUIEHHBIX BO3MOXHOCTEW BHELIHUX WAN BHYTPEHHUX WCTOYHWKOB
yrposbl  co3gaBaTb  HebnaronpusATHble  COObITUS,  OKasbiBaTb  [ecTabunusunpyrollee
BO3[ENCTBME Ha 3alMLLaeMyto MH(OopMaLKuIo.

Puck yrposbl f1l06bIM NH(OPMaLMOHHbLIM pecypcam Cco3fatoT CTUXWiAHbIE GeAcTBUS,
3KCTpeMasibHble CUTyaLuun, TeppopuCTMYECKME AeACTBUSA, aBapuu TEXHUYECKUX CPeAcTB U
NMHWIA  CBA3KW, [pYrMe O0O0beKTMBHble O6CTOATENbCTBA, a TakKXKe 3auMHTepecoBaHHble W
He3anHTepeCcoBaHHbIE B BO3SHUKHOBEHUW YIpo3bl NLA.

3awmTa nepcoHasnbHbIX JaHHbIX NPeACTaBAAeT COO0M KECTKO pernameHTUPOBaHHbIN W
ANHAMWYECKN  pa3BMBAOLLMIACA  TEXHONMOTMYECKUA  Mpouecc,  MpefynpexaatoLmil
HapylleHne [LOCTYMHOCTW, LENIOCTHOCTK, [AOCTOBEPHOCTM U KOH(UAEHUMAIbHOCTM
NepCoOHaNlbHbIX AaHHbIX M B KOHEYHOM cuyeTe ob6ecrneymBarolWmii JOCTATOYHO HafeXHYH
6e30nacHOCTb  MHMOpMaLMM B  NpoLecce ynpaBfeHYeCKOW W MPOU3BOLCTBEHHOW
LeATeNIbHOCTM KOMMNaHuW.

9.1.1. PernameHTauus [OCTyna nepcoHana K KOHMUAEHUMaNbHbIM CBeAeHUAM,
JOKYMeHTaM ¥ 6a3am [aHHbIX BXOAMT B YMCNO OCHOBHbIX HamnpaBfeHWiA opraHu3auoHHOW
3alWThl MHOPMaLMK 1 NpefHa3HavYeHa Ana pasrpaHuyeHns NOHOMOYMIA PYKOBOAUTENSMU
N cneyuanucTamm KoMnaHum.



9.1.2. AN 3aWunTbl NepcoHasbHbIX AaHHbIX PAaO0THUKOB HE06XoaMMo cobnopatb pag

mep:

orpaHuyYeHve W pernameHTaums cocrtaBa pPabOTHWKOB,  (PYHKUMOHa/IbHbIE
0053aHHOCTN KOTOPbIX TPEOYIOT KOH(hMAEHUMNANbHBIX 3HAHWIA;

cTporoe wu3bupartesbHoe W 000CHOBAHHOE pacnpefefieHne LOKYMEHTOB W
NH(OopMaLnn mexay paboTHUKaMMU;

- payuoHanbHoe pasMelleHne paboymx mect paboOTHUKOB, NP KOTOPOM UCK/IHOYanoch
Obl 66CKOHTPO/IbHOE MCNO/b30BaHME 3aLLMLLAEMON MHpOpMaL MK,

- 3HaHMe paboTHMKOM TpebOoBaHM HOPMATMBHO-METOAMYECKMX [OKYMEHTOB MO
3almTe HPOPMALUU N COXPAHEHUIO TalHbI;

- Ha/IMYne HeoBXO4MMbIX YCMIOBUIA B MOMELLEHMMN A8 paboTbl ¢ KOH(DUAEHLMAbHBIMA
LOKYMeHTaMu 1 6a3aMu faHHbIX;

- OnpefeneHne W pernameHTauMsa coctasa pabOTHMKOB, UMEKLWMX NpPaBo A0CTyna
(Bx04a) B NOMeLLEeHMe, B KOTOPOM HaxOAUTCH BbIYMCIUTENbHAA TEXHUKA,;

- OpraHum3auusa nopsaKa YHUMUYTOXEeHUS MHOopMaLnK;

-CBOEBPEMEHHOE BbISIB/IEHWE HapylleHUA TpeboBaHUA pa3pelunTeslbHON CUCTEMbI
focTyna paboTHMKaMM nojpasfieneHuns;

- BOCMUTaTeNlbHas U pa3bACHUTe/IbHas paboTa C COTpPyAHUKaMK MOApasfeneHus no
NpesynpexaeHnto  yTpatbl LEHHbIX CBefeHW npu paboTe € KOH(PUAEHLMATbHBIMM
[OKYMEHTamu,;

-He [ONyCKaeTcs Bblgaya JIMYHbIX [en  COTPYLHMKOB Ha paboyme wmecTa
PYyKOBOAMTENEN.

9.1.3. J/InuHble fena MOryT BblAaBaTbCA Ha pabouyvie MecTa TO/IbKO [AMPEKTOPY M B
NCKNIOUYNTENBLHBIX ClyvYadx W N0 MUCbMEHHOMY paspeLleHuto AUMPEKTopa, PYKOBOAUTENO
CTPYKTYPHOTrO noApasfeneHus.

9.1.4. Bce nanku, cofepxawime nepcoHabHble AaHHble COTPYAHWKA, AO/MKHbI ObITb
3aliMLLEHbI Napo/ieM, KOTOPbIA co06LiaeTcs HavanbHUKY oThaena kagpos OFbBMOY LUTK.

9.2. Ana 3awWuTbl KOHPMAEHUNANTbHON WH(OPMaLMK CO3[at0TCA LieNleHanpaBieHHbIe
HebnaronpuaTHble YCNOBUSA U TPYAHOMPEOLONMMbIE NPenATCTBUA A4/1F NnLa, MbiTaloLwerocs
COBEPLUNTb HeCaHKLUWOHMPOBaHHbLIA [OCTYN W OBfajeHve wHpopmMauued. Llensio u
pe3ynbTaTOM HeCaHKLMOHUPOBAHHOIO A0CTyna K UHPOPMALNOHHBIM pecypcaM MOXeT 6bITb
He TO/MbKO O0BNajeHWEe LEeHHbIMW CBEJEHUMAMW W WX WCMOMAb30BaHME, HO W WX
BULON3MEHEHME, YHUUTOXEHNE, BHECEHME BMpPYCa, NOAMEHA, PafbCUPUKaLmsa Coaep KaHus
PEeKBM3NTOB LOKYMEHTa 1 ap.

9.3. Tlog MOCTOPOHHUM /IMLUOM MNOHMMaeTcA Nitoboe MU0, He MMetloLlee
HernocpefCTBEHHOrO OTHOLUEHWA K [AeATe/IbHOCTU KOMMNAaHUW, MNOCeTUTENN, PaboTHUKU
ApYrux opraHu3auMoHHbIX CTPYKTYpP. MOCTOPOHHME NuLa He AOMXKHbI 3HaTb pacnpegeneHune
(hyHKUMIA, paboyme Mpoueccbl, TEXHOMNOrUIO COCTaB/eHWUA, OQOPM/IEHUS, BeLeHUs W
XPpaHeHUs JOKYMEHTOB, fen 1 paboynx maTepuanos B OTAeNE Kajpos.

9.4. Ona 3aWwmTbl NepCcoHasIbHbIX AaHHbIX COTPYAHWKOB HEOOXOAMMO cobnojatb pag
mep:

- NOPALOK NpremMa, yyeta n KOHTPONA LeATeNIbHOCTU NOCETUTENEN;

- TEXHUYECKUNE CPefCTBA OXPaHbl, CUTHANN3aLmnm,

- NOPSAOK OXpaHbl TEPPUTOPUN, 34aHUIA, NMOMELLEHWNA;

- Tpeb0oBaHUSA K 3aLinTe MHpopMaL MK NPU NHTEPBLIOMPOBAHUMN 1N COGece0BaHUSAX.



10. OTBETCTBEHHOCTb 3a HapyLLeHNe HOPM, PerynmpyroLLmx
06paboTKy M 3aLUTy MEePCOHaSIbHbIX JaHHbIX PaboTHMKaA

MepcoHanbHasd OTBETCTBEHHOCTb - OAHO W3 rNaBHbIX TPebOBaHU K opraHu3auuu
(hYHKLMOHNPOBAHMSA CUCTEMbl 3aliMTbl MepCOHa/IbHON MHMopMauun un ob6s3aTesibHoe
ycrioBue obecrneveHns aPPeKTUBHOCTM ITON CUCTEMBI.

10.1. PykoBoauTeNb, paspellarowmini f4OCTyn COTPYAHMKA K KOH(MAeHUManbHOMY
LOKYMEHTY, HECeT MepCcoHaNbHY0 OTBETCTBEHHOCTb 3a JaHHOE paspeLueHue.

10.2. Kaxablii COTPYAHWK, NoNMyYarowmii ans paboTbl KOH(MAEHUNANbHBINA LOKYMEHT,
HeceT eAUHO/IMYHYIO OTBETCTBEHHOCTb 338 COXPAHHOCTb HOCUTENA U KOH(PUAEHLMANbHOCTb
NH(opMaLmm.

10.3. J/lnua, BUHOBHbIE B HapyLUEHUN HOPM, PerynupyroLimnx nosyyeHue, o6paboTky u
3alWMTy MepcoHaNibHbIX [aHHbIX PaboTHUKA, HECyT B COOTBETCTBMU C (edepaibHbiMU
3aKOHaMy OTBETCTBEHHOCTb:

- AUCLMNIMHAPHYIO (3aMeyaHune, BbIrOBOP, YBOJIbHEHNE);

- a[MVHUCTPaTUBHYIO (NpedynpexaeHne nav agMUHNUCTPATUBHBIA WwTpad);

- rpaXk4aHCKo-NnpaBoBYyO (BO3MeLLeHNe NPUUYNHEHHOTO YObITKa).

10.4. PabOTHMK, nNpefoCTaBMBLUMIA paboToAaTeNto MNOANO0XKHbIE [AOKYMEHTbl WK
3aBe[JOMO JI0XHble CBefleHMs 0 cebe, HeceT AMUCLMMNINHAPHYO OTBETCTBEHHOCTb, BM/IOThL A0
YBOJIbHEHUS.

11. 3aKNUYnNTENbHbIE MOMNOXKEHUS

11.1. HacTtoswee [lonoxeHne BCTynaeT B CWIYy C MOMEHTa €ero YTBepXAeHus
ANPEKTOPOM U BBOAMTCA B AeWCTBUE NpuKasom aupektopa OMbroy LUTK.

MonoxeHune oba3aTesnibHO 14 Bcex paboTHMKoB ONBIMOY LUTK, ecnu uHble ycnosus
He NpefyCMOTpPeHbl B TPYA0BOM [OroBOpe paboTHUKA.

Oupektop ONBMNOY WTK BnpaBe BHOCUTL U3MEHEHUA U [OMNOSIHEHUA B [1oN10XKeHMe.
PaboTHMKN OIFBIMOY LUTK A0MKHbI OblTb MNOCTaBfIEHbl B M3BECTHOCTb O BHOCUMBbIX
N3MEHEHUAX W AOMOMHEHMAX 3a 5 AHEeN A0 BCTYN/IEHUS UX B CUY NOCPELCTBOM M3JaHWS
ANPEKTOPOM MpUKasza U 03HAKOMNEHMSA C HUM Bcex paboTHMKoB OIBMNOY LUTK.



